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Ilopsinox yHUYTOKeHMSsI, GJIOKHPOBAHMS MEPCOHAIbHBIX JAHHBIX
B 00pa3oBaTeJIbHOM OPraHM3aALMH

1. O6ue nmoJ10KeHU S

1.1. Tlopsamok yHHYTOXKEHHS, OJOKMPOBAHMS TMEPCOHANBHBIX NAHHBIX B
00pa3oBaTeNIbHOM OPraHU3alMH ONIPEAEISET YCIOBHA M CHOCOOB PaboThl 11O
YHUYTOKEHUIO, OJIOKUPOBAHHUIO OyMa)KHBIX MJOKYMEHTOB M (MJIM) MAIIMHHBIX
HOocuTenei nHpopManmu, coaepKaliuX MEPCOHAJIBHBIE JAHHBIE IO JOCTHIKEHHIO
uend oOpabOTKM 3TUX NEPCOHAIBHBIX JaHHBIX B MYHHMIHUIIAIBHOM OIOIKETHOM
AOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKIACHHH AETCKOM camy Ne 35 «Pyudeex» r.
Tyance wmynuumnansHoro o6pasoBanus TyancuHckwii  paiion (manee —
OO6pa3zoBartenbHast OpraHU3aLKs).

2. byiokMpoOBaHME ¥ YHHYTOXKEHHE NMePCOHAJLHBIX AAHHBIX, COAEPKAIMUXCS B
MAIIMHHBIX HOCHTEJISIX HH(OpMaUH

2.1. bnokupoBanue mHpOPMALMK, COAEPKAIIEH TEPCOHANIbHBIE NaHHBIE CYOBEKTA
[IEPCOHAJIBHBIX JAHHBIX, TPOU3BOJAUTCS B CIydasix:

» €CIld MEPCOHANIbHBIE JAHHBIE SIBJIAIOTCA HEMOJHBIMH, YCTApEBIINMH,
HEIOCTOBEPHBIMH,

» €CITU CBEJIEHMSI SIBJISIFOTCSI HE3aKOHHO TMOJYYEHHBIMH WM HE SIBJISTIOTCS
HEOOXOMMBIMH JUIS 3asBJICHHOM OINEPaTOPOM TEPCOHAIBHBIX JJAHHBIX LIEJIH
o06paboTku.
2.2. B cnyuae noarsepxaeHus (akTa HEAOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX
YHOJTHOMOYEHHOE Oneparopom JIUIIO Ha OCHOBAHHUH JIOKYMEHTOB,
IIPEACTABICHHBIX CYOBEKTOM NEPCOHAILHBIX JAHHBIX, YIOTHOMOUYEHHBIM OPraHOM
MO 3alMTe TpaB CyOBEKTOB NEPCOHANBHBIX JAHHBIX HJIM IOJYYEHHBIX B XOJ€
CaMOCTOSITEIIbHOM IIPOBEPKH, 005A3aHO YTOYHHTH NEPCOHAIBHBIE NAHHBIE W CHSTH
uX OJIOKHPOBAHHE.
2.3. B ciydae BBISBICHHS HEIIPABOMEPHBIX JNEHCTBUI C MEPCOHAIBHBIMH JAaHHBIMH
ynonHoModeHHoe OmneparopoM JHI0 00sA3aHO yCTpaHHUTh (OPraHW30BATh
YCTpaHeHHE) AOIYIIEHHbIE HApyIIEHHs. B cliyuyae HEBO3MOXKHOCTH YCTPAHEHUSI
JOMYMEHHBIX HAPYIIEHUH HEOOXOANMMO B CPOK, HE MPEBBIMIAOIIUN TpeX pabouunx
AHEH C JaThl BBIABJICHHS HEIPABOMEPHOCTH JEHCTBMHA C I€PCOHAIBHBIMU
JAHHBIMHU, YHUYTOXKHUTH IIEPCOHAJILHBIE JAHHBIE.
24. OO0 ycTpaHeHWW JONYIICHHBIX HAPYIIEHHH MIM 00 YHHUYTOXKEHHH
TIEPCOHAJIBHBIX JAaHHBIX YMOJIHOMO4YEHHOEe OnepaTropoM Juio 00s43aHO YBEIOMUTD
CyOBEeKTa NIEPCOHAILHBIX IAHHBIX, 4 B CIIydae, eCJId 0OpalleHue WTH 3arpoc ObLIH
HAalpaBJICHbl  YIIOJJHOMOYEHHBIM OpPraHoOM IO 3alluTe npaB CyOBEKTOB
NEePCOHAIBHBIX JAaHHBIX, TAK)KE YKa3aHHBIA OpraH.
2.5. YnonnomoueHnHoe OmNepaTopoM JHUO OGS3aHO YHHUUTOXHTH MEPCOHATBHBIE
JAHHBIE CYyOBEKTa IEPCOHAIBHBIX JAHHBIX B CIy4asx:

> JIOCTHXKEHHSI ey 06paboTKU IIEPCOHATIBHBIX JAHHBIX;

» OT3bIBa CYyOBEKTOM corjacusi Ha 0OpabGOTKYy CBOMX MEPCOHAIBHBIX



JIQHHBIX.

2.6. YHUYTOXXEHHE TMEPCOHAIBHBIX JAaHHBIX JOJDKHO OBITH OCYIIECTBJICHO B
TeUYeHWe TPeX JHEH ¢ YKA3aHHBIX MOMEHTOB. B coriacum cyOBpeKTa nNepCOHaIbHbIX
JAQHHBIX, HA OOpabOTKY €ro IMepCOHAJIBbHBIX JAHHBIX MOTYT OBITH YCTAaHOBJIEHBI
MHBIE CPOKHM YHHUYTOXKCHHS II€PCOHAIBHBIX JaHHBIX IPH AOCTHOKCHHH LU
00pabOTKH TMIEPCOHAJIBHBIX JTAHHBIX.

3. PaGora ¢ OymMaKHBIMH HOCHUTEJISIMH (IOKYMEHTAMM)
3.1. Buapl ¥ TepHOJBbl YHUUTOXEHUS OyMaKHBIX HOCHUTEJIEH, CONEPKaALIAX
IEPCOHAJILHBIEC JAHHBIE:

® JIOKYMEHTHI (CBEICHMS, COAEPIKAIIKE TIEPCOHAJIbHBIE JaHHbIE O paOOTHUKaxX
Oneparopa), mnepenaHHbie U CcGOPMHPOBAHHBIE IIPU TPYAOYCTPOMCTBE
pabotHuka. Cpok XpaHEHHA - 75 JIET;

e JOKYMEHTHI (CBEIEHUs, COJepXKalue TepCOHaAJbHbIE JaHHbIE) 00
yUYaCTHHKAaX OOpa30BaTEIbHBIX OTHOIIEHUHM (BOCIHUTAHHHUKH, POIUTEIIH
(3aKOHHBIE MPEACTABUTENIN) YCTAHOBJICHHBIC I JaHHBIX. CpOK XpaHEHUs -
5 ner;

e jokyMeHTHl ¢ rpudom «KouHbuaeHmanbHO» (KypHaJbl y4€Ta, CIHUCKH
JIOCTYTIA, AKCIUTyaTallMOHHAasA JOKyMeHTalus U T.m.). CpoK XpaHEHHUs €Ciu
HE yKa3aH CPOK - IO 3aMEHBI Ha HOBBIE.

3.2. JlokyMeHTHI JOJLKHBI HAXOMUTHCS B IIKadax ¢ 3aMKoMm, ceidax ¢ JOCTYIIOM K
HHUM YTIOJTHOMOYEHHBIX JTHII.

3.3. Ilo OKOHYAaHMM CpOKa XpaHECHHUSA JOKYMEHTHl YHHUYTOXAKOTCHA IMyTEM
U3MEJIbUEHHMsI Ha MeEJKHe dYacTh (WM WHBIM CIIOCOOOM), HCKIIIOYArOIIME
BO3MO>KHOCTb TTOCJIEIYIONEro BOCCTAHOBIEHUSI MH(POPMAIIMKU WITH CHKUTAIOTCS.

4. Pabora ¢ MAIMHHBIMH HOCUTEJISIMUA UH(pOpMaLuu

4.1. Bugsl ¥ mnepwoAbl YHUYTOXXEHUS IEPCOHAJIBHBIX JIAaHHBIX, XPAHUMBIX B
JJIEKTPOHHOM BHJIE Ha >XECTKOM JHMCKE KOMIIBIOTEPA M MAIIWHHBIX HOCHTEIAX
(KOMmakT AUCKax, (PIIeI-HaKOTMMTEISX ).

YHHMUTOKEHNE MAIIMHHOTO HOCHTENS MH(POPMAINU, yAaJIeHUEe apXUBHOro (aiina
JI0 co3aHus bonee.

4.2. MainvHHbIE HOCHTETH HH(OPMAILIHH JTO/DKHBI HAXOIUTHCS B cerde.

43. Tlo OKOHYAaHMM YKa3aHHBIX CPOKOB XPaHEHHs, MAIIMHHBIE HOCUTEIU
“H(GOPMAIIHH, TOJICIKAIIHE YHHITOKCHHIO, (PU3NIESCKH YHHUYTOXKAIOTCA € LIEJIBIO
HEBO3MOYXHOCTH BOCCTAaHOBJICHHUSI M JIAJIBHEHMILEr0  HKCIOJIb30BaHUA. OTO
JOCTUTraeTcsi TMyTéM JaedopMUpPOBaHHS, HAPYIIEHUS €OUHOW [EeJIOCTHOCTH
HOCHTEJISI FUTA €r0 COKHTAHUS.

4.4. Tlopnexxamme yHHYTOXCHHIO (hailibl, PaCIOJIOXKEHHBIE Ha YKECTKOM JIHCKE
KOMITBIOTEPA, YAUISIOTCS CPEACTBAMH ONMEPANMOHHONW CHUCTEMBI C MOCJIEAYIOIUM
«OYHIICHUEM KOP3UHBI.

S. Ilopsaok opopmiieHHSI JOKYMEHTOB 00 YHHUTOXKEHHH HOCHUTEJIeH

5.1. VYHUYTOXEHHE HOCHUTENIEH, COAEpX,aIMUX TEPCOHAJIbHBIC  JaHHBIC,
ocyliecTBidAeT cnenuanbHas Komuccus, co3nmaBaemMas NMPUKa3OM PYKOBOIUTENS
00pa3oBaTeIbHOM OPraHU3aLUH.



52. B xome mNpoOUEAypbl YHHUTOXCHHs IIEPCOHAJILHBIX JAHHBIX HOCHUTENCH
HEOOXOIMMO TPUCYTCTBHE WieHOB KOMMCCHM, OCYMIECTBIAIOLICH YHUYTOXKCHHC
HEePCOHAIBHBIX NAHHBIX W MHON KOHOMHICHIUATBLHON WHGOPMALWH, HaXOAALIEHCs
Ha TEXHUYECKHUX CPEACTBAX.

5.3. KoM#ccHsi COCTABIISIET M MOANUCHIBAET AKT 00 YHHYTOKECHHH HOcuTenci. B
TedeHHe TPEX JHEW MOCie COCTABJICHHS aKThl 00 YHHYTOXXESHUM HANIPABIIAIOTCS HA
yTBEpKIeHUE pykoBoautemo. [locae yrBepkacHus AKT XPaHUTCS B ceiide.

5.4. akT YHAYTOKEHWs HOCUTENS C MEPCOHAIbHBIME JaHHBIMU (DUKCUPYETCS B
«XKypuane perucrpan HOCHTENEH HMH(OPMAIUH, COAEPIKAIMX NEPCOHATHHBIC
JIAHHBIE U MHYIO KOH(MUACHIMAIbHYIO nHGOopManuio», rae B rpade «/lara u Homep
aKTa YHHUTOXKEHHS» 3aHOCATCS COOTBETCTBYIOIUME JaHHbiC. JlaHHBIA JKypHa
ABJISAETCA JOKYMEHTOM KOH(MUACHUHMAJILHOrO XapakTepa M BMECTE C aKTaMu
YHUUYTOXKEHHUST XPaHUTCS B celide.



